Appendix I

IT in Education Pedagogical Series: 
Using Computerized Telescope to Facilitate Learning and Teaching of ‘Astronomy and 
Space Science’ in Senior Secondary Physics (October to November 2009)
Substitution Note

To: Ho Koon Nature Education cum Astronomical Centre
(Tel: 2413 7122)

(Fax: 2493 6612)

Dear Sir/Madam,
My teacher (Mr/Ms*









) is unable to attend the following training course:

	Event Code:
	



	Date of Substitution:
	


To prevent wastage of public money, my teacher (Mr/Ms*_____________________________ with email/

daytime contact telephone number: ____________________________) will be the substitute for the said course.
	School Chop
	
	Signature of School Head:
	

	
	
	Name of School Head:
	

	
	
	
	(block letters, please)

	
	
	Name of School:
	

	
	
	Date:
	


* Please delete as inappropriate
(Please fax to Ho Koon Nature Education cum Astronomical Centre at 2493 6612)
Appendix II

IT in Education Pedagogical Series: 
Using Computerized Telescope to Facilitate Learning and Teaching of ‘Astronomy and 
Space Science’ in Senior Secondary Physics (October to November 2009)
Notice of Absence

To: Ho Koon Nature Education cum Astronomical Centre
(Tel: 2413 7122)

(Fax: 2493 6612)

Dear Sir/Madam,
My teacher (Mr/Ms*









) is unable to attend the following training course:

	Event Code:
	



	Date of Absence:
	


Reason(s) for absence:

	

	

	

	


Reason(s) for failing to make substitution on time:

	

	

	

	


	School Chop
	
	Signature of School Head:
	

	
	
	Name of School Head:
	

	
	
	
	(block letters, please)

	
	
	Name of School:
	

	
	
	Date:
	


* Please delete as inappropriate
(Please fax to Ho Koon Nature Education cum Astronomical Centre at 2493 6612)
























