Appendix I

IT in Education Pedagogical Series: 

High Definition Motion Video Analysis for Learning and Teaching 

the New Senior Secondary Physics Curriculum (Oct-Nov 2009)
Substitution Note
To: The Department of Physics,

The Chinese University of Hong Kong
Attention: Ms. Jay LEUNG
(Tel: 2609 6154)

(Fax: 2603 5204)

Dear Sir/Madam,

My teacher (Mr/Ms*









) is unable to attend the following training course:

	Event Code:
	



	Date of Substitution:
	


To prevent wastage of public money, my teacher (Mr/Ms*_____________________________ with email/

daytime contact telephone number: ____________________________) will be the substitute for the said course.
	School Chop
	
	Signature of School Head:
	

	
	
	Name of School Head:
	

	
	
	
	(block letters, please)

	
	
	Name of School:
	

	
	
	Date:
	


* Please delete as inappropriate

(Please fax to The Department of Physics, 

The Chinese University of Hong Kong at 2609 6154)
Appendix II

IT in Education Pedagogical Series: 

High Definition Motion Video Analysis for Learning and Teaching 

the New Senior Secondary Physics Curriculum (Oct-Nov 2009)
Notice of Absence

To: The Department of Physics,

The Chinese University of Hong Kong
Attention: Ms. Jay LEUNG
(Tel: 2609 6154)

(Fax: 2603 5204)

Dear Sir/Madam,

My teacher (Mr/Ms*









) is unable to attend the following training course:

	Event Code:
	



	Date of Absence:
	


Reason(s) for absence:

	

	

	

	


Reason(s) for failing to make substitution on time:

	

	

	


	School Chop
	
	Signature of School Head:
	

	
	
	Name of School Head:
	

	
	
	
	(block letters, please)

	
	
	Name of School:
	

	
	
	Date:
	


* Please delete as inappropriate

(Please fax to The Department of Physics, 
The Chinese University of Hong Kong at 2609 6154)
























